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Mission Statement

The Greater Latrobe School District equips and inspires all students to
become lifelong learners as well as responsible, productive members of the

global community.

Vision Statement

The Greater Latrobe School District provides a future-focused education,
actively engaging all learners while embracing a balance of academics, arts,

and athletics.

Educational Value Statements

STUDENTS / STAFF / ADMINISTRATION / PARENTS / COMMUNITY

Practice of the fundamental societal values of integrity, honesty, charity and
respect for others is foundational to education. self-worth develops from a
student’s capability, determination, performance, and self-esteem. High

expectations promote high achievement. Learning is a shared partnership
among students, parents, educators, and the community. A growth mindset
is modeled and promoted by the entire educational community. Fostering

and developing resilience, experiencing mistakes and adversity are integral
to the educational process. Evaluation and utilization of resources increase
the ability to problem solve collaboratively and independently. A motivating
environment encourages students to embrace challenges and thrive in our

global community.
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GREATER LATROBE SCHOOL DISTRICT
1816 Lincoln Avenue

Latrobe, Pennsylvania

BAGGALEY ELEMENTARY SCHOOL
4080 Route 982

Latrobe, PA  15650

TELEPHONE NUMBERS

Superintendent of Schools Mr. Michael Porembka 724-539-4200

Assistant to the Superintendent Secondary Mr. Jon Mains 724-539-4200

Assistant to the Superintendent Elementary Mrs. Becki Pellis 724-539-4200

Assistant to the Superintendent Pupil
Services

Mrs. Laurie Havrisko 724-539-4200

Director of Student Services Mr. Eugene Joe 724-539-4200

Director of Athletics Mr. Zac Heide 724 539-4200

Coordinator of Transportation Mr. Chad Krehlik 724-539-4200

Baggaley Elementary School 724 539-4200
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BAGGALEY ELEMENTARY SCHOOL PERSONNEL

Principal Mrs. Kim Stewart

School Secretaries Mrs. Rebecca Chappie

Mrs. Karyn DiSanta

School Nurse

School Counselor Mrs. Paula Silvis

Cafeteria Staff Mrs. Barb Kromko
Ms. Jennifer Piper
Mrs. Diane Sigafoes

Custodians Mr. Wes Harr
Ms. Cyndi Farkas
Ms. Patty Stewart
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CLASSROOM TEACHERS

Kindergarten Mrs. Ashlee Bulloch
Mrs. Diana Onifer
Ms. Natalie Sarnese

First Grade Mrs. Brooke Belak
Mrs. Lynette Jacquet
Mrs. Ann Rosa
Miss Linda Templeton

Second Grade Mrs. Ann Bobik
Mrs. Kayla Scott
Mrs. Regan Smail
Mrs. Jayme White

Third Grade Mrs. Hannah Sagan
Mrs. Tracy Slater
Mrs. Melissa Wisniewski

Fourth Grade Mrs. Elizabeth Frescura
Mrs. Annette LaPresti
Mr. Zach Simms
Mrs. Katie Ulishney

Fifth Grade Mrs. Tammy Daily
Mrs. Allison Keslar
Ms. Kylie Shean
Mr. Jon Teslevich

Sixth Grade Mrs. Christine Lesser
Mrs. Heather Roesch
Mrs. Deann Shine
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SPECIALISTS

Art Mrs. Kerry Hudock

Classroom Assistants Mrs. Sarah Gaffney
Mrs. Christine Stewart
Mr. Brett Vallorani
Ms. Cathleen Kmecak
Ms. Jennifer Gump

GOAL Mr. Joe Comm

STEM Mrs. Sherry Durigon

Spanish Ms. Samantha Jobe

Special Education Mrs. Brooke Begonia
Ms. Monica Tenerovich
Mr. Luke Shaffer
Mrs. Leah Piper

Librarian Mrs. Sarah Rosa

Music Ms. Yuretich – Chorus & Music
Miss Ashley Stevenson – Instrumental/Music

Personal Assistants Ms. Kimberly Mills
Ms. Barb Bosco
Ms. Lainie Osborne
Ms. Christina Blotzer

Physical Education Mr. Ken Khalouf
Mr. Patrick Townsend

Speech Mrs. Ann Brandt

Reading Specialists Mrs. Lora Bryar
Mrs. Amanda Corwin
Mrs. Lynette Planey
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DAILY SCHEDULE

8:35 a.m. Breakfast
Buses begin unloading
Car Kids begin unloading

8:50 a.m. Announcements

8:50 a.m. Classes begin

11:10 a.m. Lunch – Grade 1

11:10 a.m. Lunch – Grade 2

12:00 p.m. Lunch – Kindergarten

11:50 p.m. Lunch Grades 3 & 4

1:00 p.m. Lunch Grades 5 & 6

3:30 p.m. Dismissal

Car Kids brought to school by parents MUST NOT arrive any sooner than 8:35 a.m.  Staff supervision
is not available until that time.  Any child entering school before 8:35 a.m. must have prior teacher
permission.  Parents MAY NOT walk children to classrooms.

LEAVING THE SCHOOL
Children may not leave the school property while school is in session without permission from the
principal.  Students will not be released to the custody of an adult other than the parent or guardian,
unless permission to do so is presented by an adult who is personally known to school personnel.

CHANGE OF ADDRESS/PHONE
Please notify Mrs. Kaczmarkiewicz in Central Registration at 724-539-4200 ext 11104 of any change
of address or phone numbers (home or work numbers) as soon as possible.  It is extremely important
that the school office has up-to-date information in the event of emergencies.

RELEASING OF INFORMATION ABOUT STUDENTS
Many parents ask for phone numbers or addresses of other children when planning a party for their
child.  This information will not be provided for any reason.

Party invitations will only be delivered in the class setting if every child in the classroom receives one.
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ATTENDANCE
Board Policy 204

REGULARITY OF ATTENDANCE
To profit from instruction, the student must be present in school.  Every effort will be exerted by the
school to ensure regular attendance.  It is hoped that parents and school personnel can work
cooperatively on student attendance.  If your child misses 10 days of school, a letter will be sent
home automatically.

ABSENCES
When children are absent from school, upon their return they must have a written statement
providing: (a) the reason for absence, (b) the date(s) absent, and (c) parent’s signature.   A written
statement (excuse) concerning your child’s absence must be brought to school or emailed to the
attendance email at besattendance@glsd.us within 5 school days of returning or the absence will be
marked unlawful.  The following conditions or situations constitute reasonable cause for absence from
school (refer to Board Policy 204 for additional excused absences): illness, obtaining professional
health care, quarantine, family emergency, recovery from an accident, required court attendance,
death in the family.  Absences for reasons such as “visiting”, “away from home”, “missed the bus”,
“went shopping”, or “overslept” are considered unexcused and unlawful.  After five (5) unlawful
absences, the case is submitted to the local magistrate for further action, which may result in a fine.
(An Excuse for Absence form can be found on page 37 of this handbook.)

TARDY TO SCHOOL
Students arriving after 8:50 a.m. must be accompanied to the office by a parent/guardian and must
present a written statement indicating the reason for the tardy.  The only excusable reasons for
tardiness to school are illness, death in the family, impassable roads or emergencies personally
affecting the child.
Tardy to school infractions will be cumulative for the school year.

Disciplinary Responses
Students who are habitually tardy to school for an unexcused reason will be subject to the
following regulations:

1. Third incident – warning issued and parent contacted
2. Fourth – Fifth incident – after school detention may be assigned progressively
3. Continued unexcused tardies will result in an escalated procedure

EARLY DISMISSALS
This permission will only be granted after the school receives written permission from
parents/guardians the morning the dismissal is requested.  Instances of unannounced early
dismissals should be kept to a minimum as they cause a disruption to the learning environment.

HABITUALLY TRUANT
Habitually truant shall mean six (6) or more school days of unexcused absences during the current
school year by a student subject to compulsory school attendance.
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VACATION APPROVAL
Students requesting permission to vacation with parents during the school year must complete a
vacation approval form three (3) days prior to the trip explaining the reason for the request and
duration of the trip. Vacation Approval Forms are available in the principal’s office.  This form must be
signed by the building principal.  Approval to be excused from school for vacation purposes will be
granted unless a student is failing two or more subjects or a student has missed over ten (10) percent
of the school year to date. Students who take the vacation after approval has been denied will have
all absences classified as unlawful.  All make-up privileges will be forfeited and discipline will be
administered consistent with district guidelines.  The Vacation Approval Form will not be returned.
Unless otherwise notified, consider the vacation approved.

● Students on approved vacation trips must complete make-up work within a number of school
days equal to the number of days missed or at the discretion of the teacher.  Homework not
completed within this time frame will be graded as a “zero”.

● Extended vacations during the school year may have a negative impact on children’s
academic progress, therefore it is suggested that vacations during school days be kept to a
minimum.

Grades Test Dates*

3, 4, 5, 6 PSSA ELA April 24 - 28, 2023

3, 4, 5, 6 PSSA Math May 1 - May 4, 2023

4 PSSA Science May 8 - May 9, 2023

*Vacations are discouraged during the PSSA testing windows.
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BEHAVIOR GUIDELINES

Rules and regulations have been developed to maintain a safe and orderly learning environment
keeping in mind our goal of helping each student develop and grow in responsibility, self-control, and
self-discipline.  When this cannot be attained by reason, reward, or other positive methods
alternative forms of discipline may be used.  Self discipline and proper decision making is our goal for
every student.

The following rules of conduct should be followed by all students:
1. Be polite, courteous, and respectful at all times.
2. Follow the directions of the principal, teachers and all building staff.
3. Respect the personal space, rights and property of others.

DISCIPLINE / BOARD POLICY 218
Appropriate disciplinary action will be taken if students fail to observe rules and regulations.  The
action will be relative to the severity of the infraction and to the individual circumstances at the
discretion and judgment of the teacher and/or the principal.  The following action(s) may be taken:

● Verbal reprimand
● Loss of recess
● Written and/or verbal apology
● Essay assignment related to appropriate behavior
● Exclusion from assemblies, special activities, movies, or class trips
● Written or telephoned report to parents from principal, teacher, or student
● Detention (before school, lunch, or after school)
● Suspension (in-school or out-of-school) / Board  Policy 233

SEVERE BEHAVIORAL OFFENSES
Major behavioral offenses may result in suspension as well as referral to the School Board and/or
proper law enforcement authorities for further action.  Suspensions may be either in-school or
out-of-school at the discretion of the principal.  Examples of major offenses include but are not limited
to:

● Verbal threats of a serious nature
● Insubordinate action
● Auditory or visual obscenities
● Theft
● Assault of a school employee
● Vandalism, damage or loss of school property or property of others
● Fighting (use of fists)
● Chronic absenteeism or tardiness
● Use of tobacco (see Tobacco Policy below)
● Use of alcohol or drugs (see Alcohol and Drug Policy below)
● Possession of a weapon (see Weapon Policy below)
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SEARCH AND SEIZURE / BOARD POLICY 226
The Supreme Court has held that school officials do not need “probable cause” to conduct a search.
Nor do they need a search warrant when carrying out searches independent of the police or other law
enforcement officials.  While the Greater Latrobe School District wishes to maintain the privacy of
students the following points should be understood by students and parents:

1. The school district retains joint control over student lockers and desks and reserves the
right to inspect them at any time.

2. School district officials may search students if they have reasonable cause to believe
that the search will reveal evidence that the student has violated or is violating either
the law or the rules of the school.

ELECTRONIC DEVICES & CELL PHONES / BOARD POLICY 237
The Greater Latrobe School District Elementary Schools respect the usefulness of cell phones and
electronic devices (iPods, iPads, tablets, etc.) before and after school.

Cell phone usage at Greater Latrobe School District Elementary Schools will be restricted as
follows:

● Students are prohibited from using electronic devices/cell phones or having them “on” during
the school day (8:35 a.m. to 3:45 p.m.) unless given specific permission by a teacher and
under their direct supervision.

● Electronic devices/cell phones must remain in the student’s backpack during the school day.
● Students are not permitted to take pictures, videos or voice recordings at any time while on

school property (including the bus) unless permitted for educational purposes and under the
direct supervision of a faculty member.  

● The School District will not be responsible for the loss, theft, damage or vandalism to
student electronic devices/cell phones.

Any need for EMERGENCY phone contact during the school day requires that students continue to
utilize school phones located in the office.  Electronic devices/cell phones that are used
inappropriately will be confiscated by school personnel.

DISCIPLINARY RESPONSE
● 1st Violation:  Electronic device/cell phone confiscated, phone call home, and phone given

back to the student at the end of the day
● 2nd Violation: Electronic device/cell phone confiscated and parent picks up the device from the

office
● Additional Violations: Electronic device/cell phone confiscated, detention, and parent picks

up the device from the office
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TOBACCO POLICY / BOARD POLICY 222
The possession or use of tobacco products is strictly prohibited at all times in school buildings, on
school grounds, at school-sponsored events and on school buses.  Tobacco products include any
product containing tobacco, included but limited to cigarettes, cigars, pipes, chewing tobacco and
snuff.  Students violating this policy will be referred to the magistrate and will be subject to a fine.

ALCOHOL AND DRUG / BOARD POLICY 227
Any student found under the influence or in possession of any chemical related substance on school
property, a school sponsored activity, or school bus will be subject to the following:

● Parents will be contacted as soon as possible
● The student will be suspended for up to ten (10) days out of school
● While the student is suspended, they must undergo an assessment at a licensed drug and

alcohol facility at the parents’ expense.  If the student does not participate in an assessment, a
School Board hearing will be held to determine expulsion.

● Alcohol and/or drug related incidents may be reported to the police for further action.

WEAPONS / BOARD POLICY 218.1
Students in possession of weapons in school or at a school-sponsored activity will be reported to the
Pennsylvania State Police for appropriate legal action. They will be subject to expulsion for a period
of not less than one year, unless the district superintendent recommends discipline short of expulsion
on a case by case basis. The student may also be subject to criminal prosecution as determined by a
law enforcement agency, which would have jurisdiction in the matter.

The policy forbids knives (including pen knives), cutting tools, needles, nunchuck sticks, firearms,
shotguns, rifles, explosive weapons or devices, smoke bombs, and any other item capable of inflicting
bodily harm. “Weapon” also includes look-a-likes or toys resembling weapons.

If a student inadvertently brings a weapon to school, the student must immediately surrender
it to a bus driver, a teacher, or any district employee.

HAZING / BOARD POLICY 247
 If the investigation results in a substantiated finding of hazing, the investigator shall recommend
appropriate disciplinary action up to and including expulsion, as circumstances warrant, in
accordance with the Student Code of Conduct. The student may also be subject to disciplinary action
by the coach or sponsor, up to and including removal from the activity or organization. The fact of
whether a student qualified for and received safe harbor under a criminal investigation shall be
considered when assigning discipline.

SEXUAL HARASSMENT / BOARD POLICY 248
It is the policy of the district “to maintain a learning and working environment that is free from sexual
harassment.”  Students who have concerns of sexual harassment should report incidents to the
principal, teacher, guidance counselor or school nurse.
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BULLYING & CYBERBULLYING / BOARD POLICY 249
It is the policy of the district “to provide a safe, positive learning environment for district students.”

Board policy defines bullying as: an intentional electronic, written, verbal or physical act or series
of acts directed at another student or students, which occurs in a school setting and which is severe,
persistent or pervasive and has the effect of doing any of the following:

● Substantial interference with a student’s education.
● Creation of a threatening environment.
● Substantial disruption of the orderly operation of the school.

Bullying, as defined in this policy, includes cyberbullying.

School setting means in the school, on school grounds, in school vehicles, at a designated bus stop
or at any activity sponsored, supervised or sanctioned by the school.

The Board prohibits all forms of bullying by district students.

The Board encourages students who have been bullied to promptly report such incidents to the
building principal or designee.

NONDISCRIMINATION IN SCHOOL AND CLASSROOM PRACTICES / BOARD POLICY 103
GUIDANCE SPECIFIC TO TRANSGENDER AND GENDER NONCONFORMING YOUTH

Purpose
The purpose of these guidelines is to provide information to all faculty and staff regarding a revision to
board policy 103 with regard the addition of gender identity as a category protected from
discrimination.

Definition
The definitions provided here are not intended to label students but rather to assist in understanding
this policy and the legal obligations of District staff.  It is recognized that students might or might not
use these terms to describe themselves.

"Gender identity" is a person's deeply held sense of psychological knowledge of their own gender,
regardless of the gender they were assigned at birth.  One's gender identity can be the same or
different than the gender assigned at birth.

"Transgender" describes people whose gender identity or expression is different from that
traditionally associated with an assigned sex at birth.
"Gender expression" refers to the manner a person represents or expresses gender to others, often
through behavior, clothing, hairstyles, activities, or mannerisms.

"Gender non-conforming" describes people whose gender expression differs from stereotypical
expectations, such as "feminine" boys, "masculine" girls, and those who are perceived as
androgynous.  This includes people who identify outside traditional gender categories or identify as
both genders.
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"Transition" is the process in which a person changes their gender expression to better reflect their
gender identity.  In order to feel comfortable and to express their gender identity to other people,
transgender people may take a variety of steps such as using a nickname or legally changing their
name; choosing clothes and hairstyles to reflect their gender identity; and generally living and
presenting themselves to others, consistently with their gender identity.  Some, but not all,
transgender people take hormones or undergo surgical procedures to change their bodies to better
reflect their gender identity.

Guidance

Privacy
All persons, including students, have a right to privacy.  This includes the right to keep private one's
transgender status or gender non-conforming presentation at school.  Information about a student's
transgender status, legal name, or gender assigned at birth also may constitute confidential medical
information.  School personnel should not disclose information that may reveal a student's
transgender status or gender non-conforming presentation to others, including, but not limited to,
parents and other school personnel, unless legally required to do so, or unless the student has
authorized such disclosure, or, in the determination of school officials, it becomes necessary to
protect the transgender student's interests or safety.  Before making such a disclosure, a school
administrator shall make reasonable efforts to inform the transgender student of the decision to
disclose, the reason(s) for disclosure, and provide the student with the opportunity and resources
they may need to make the disclosure themselves.  Transgender and gender nonconforming students
have the right to discuss and express their gender identity and expression openly and to decide
when, with whom, and how much to share private information.
When contacting the parent or guardian of a transgender or gender nonconforming student, school
personnel should use the student's legal name and the pronoun corresponding to the student's
gender assigned at birth unless the student, parent, or guardian has specified otherwise.

Official Records
The District is required to maintain a mandatory permanent student record ("official record") that
includes a student's legal name and legal gender.  However, the District is not required to use a
student's legal name and gender on other school records or documents.  The District will change a
student's official record to reflect a change in legal name or legal gender upon receipt of
documentation that such change has been made pursuant to a court order.  In situations where
school staff or administrators are required by law to use or to report a transgender student's legal
name or gender, such as for purposes of standardized testing, school staff and administrators shall
adopt practices to avoid the inadvertent disclosure of such confidential information.

A student has the right to be addressed by a name and pronoun that corresponds to the student's
gender identity. A court-ordered name or gender change is not required, and the student need not
change his or her official records in order to be treated in accordance with their expressed gender
identity.

The intentional or persistent refusal to respect a student's gender identity (for example, intentionally
referring to the student by a name or pronoun that does not correspond to the student's gender
identity) is a violation of this policy.  All staff members shall use a transgender student's requested
name, gender marker, and gender pronoun to the greatest possible extent on other school-related
records and documents.

Page | 14



Gender-Segregated Activities
To the extent possible, schools should reduce or eliminate the practice of segregating students by
gender.  In situations where students are segregated by gender, such as for selected health
education classes, students should be able to choose and be included in the group that corresponds
to their gender identity.

Student Information Systems
The District shall modify its student information system, as necessary, to prevent disclosure of
confidential information and ensure that school personnel use a student's preferred name and
pronouns consistent with the student's gender identity. The official permanent record will be stored in
a secure location, separate from other student records in order to protect student privacy.

Restroom Accessibility
Students shall have access to the restroom that corresponds to their gender identity consistently
asserted at school.  Any student who has a need or desire for increased privacy, regardless of the
underlying reason, should be provided access to a single user restroom.  However, no student shall
be required to use such a restroom because they are transgender or gender non-conforming.

Locker Room Accessibility
The use of locker rooms by transgender students shall be assessed on a case-by-case basis with the
goals of maximizing the student's social integration and equal opportunity to participate in physical
education classes and sports, ensuring the student's safety and comfort, and minimizing
stigmatization of the student.  In most cases, transgender students should have access to the locker
room that corresponds to their gender identity consistently asserted at school, like all other students.
 Any student, transgender or not, who has a need or desire for increased privacy, regardless of the
underlying reason, should be provided with a reasonable alternative changing area such as the use of
a private area (e.g., a nearby restroom stall with a door, an area separated by a curtain, a P.E.
instructor's office in the locker room, or a nearby health office restroom), or with a separate changing
schedule (e.g., using the locker room that corresponds to their gender identity before or after other
students).  Any alternative arrangement should be provided in a way that protects the student's ability
to keep his or her transgender status confidential. In no case shall a transgender student be required
to use a locker room that conflicts with the student's gender identity.

Nothing in this policy shall be construed to excuse any student from following necessary or customary
protocols for obtaining parent consent for athletic participation, including permission slips, consent
forms, and waivers.  All staff will adhere to this policy when advising transgender students about the
process for obtaining such parental consent.  

Physical Education Classes & Intramural Sports
Transgender and gender nonconforming students shall be permitted to participate in physical
education classes and intramural sports in a manner consistent with their gender identity.  Students
who express discomfort over participation in an activity, such as swimming, will be provided with an
alternate activity.
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Interscholastic Competitive Sports Teams
Transgender and gender nonconforming students shall be permitted to participate in interscholastic
athletics in a manner consistent with their gender identity and in compliance with the applicable
regulations of the Pennsylvania Interscholastic Athletic Association (PIAA).

Dress Codes
Transgender and gender nonconforming students have the right to dress in a manner consistent with
their gender identity or gender expression.  In general, District schools may not adopt dress codes
that restrict students' clothing or appearance on the basis of gender.

Discrimination/Harassment
It is the responsibility of each school and the District to ensure that transgender and gender
nonconforming students have a safe school environment.  This includes ensuring that any incident of
discrimination, harassment, or violence is given immediate attention, including investigation the
incident, taking appropriate corrective action, and providing students and staff with appropriate
resources.
Complaints alleging discrimination or harassment based on a person's actual or perceived
transgender status or gender nonconformity are to be handled in the same manner as other
discrimination or harassment complaints.

DRESS CODE / BOARD POLICY 221
Students are expected to dress neatly and appropriately for the season.  Please be certain that
jackets, boots, gloves are labeled with your child’s name.

The following clothing is NOT appropriate dress for students:
● “Short” shorts/skirts/dresses.  To test for appropriate length, have your child extend his/her

arm straight down to his/her side.  The bottom of the shorts must extend beyond the middle
finger.

● Spaghetti strap tops, tank tops with straps thinner than 3 fingers in width, halter tops
and low-cut tops

● Ball caps, visors, and bandannas are not to be worn inside the building.
● Flip flops are not to be worn for safety reasons. Students may wear sandals; however, a child

wearing sandals or backless shoes on the playground may be restricted from certain activities
if the teacher on duty thinks the shoes may be the source of an accident.

● Clothing displaying objectionable or abusive pictures, disrespectful or double meaning
language or advertising alcohol/drugs/tobacco.

Students coming to school wearing the aforementioned apparel will be sent to the office and will stay
there until appropriate clothing is brought in for them to wear.

OUTDOOR RECESS
Weather permitting the students may go outside for recess.  Students not dressed appropriately may
not go outside.  Students wearing inappropriate footwear for the playground use will be asked not to
use certain playground equipment.

NOTE
Additional behavioral guidelines are listed in the Cafeteria, Transportation, and Physical Education
(under Instructional Programs) sections.
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PROGRESS AND EVALUATION
Board Policy 212

PARENT CONFERENCES
Conferences may be requested at any time by contacting the teacher.  To assist the teacher in
preparing for a requested conference, please give a general reason for the conference.

November 10, 2022 will be the school wide parent-teacher conference evening and November 14,
2022 will be the school wide parent-teacher conference day.  You may sign-up for a conference at
Back-to-School night or by contacting the teacher.

REPORT CARDS
Students in grades K through 6 will be issued four quarterly-based report cards.

The tentative dates for issuing report cards are:

November 7, 2022

January 23, 2023

March 29, 2023

June 1, 2023

GRADING SCALE

Letter Grade Description Percentage

A Excellent 92-100

B Above Average 83-91

C Average 72-82

D Below Average 61-71

F Failing 60 or Below

O Outstanding

S Satisfactory

N Needs Improvement
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HOMEWORK / BOARD POLICY 130
Homework is a powerful tool that enables children to continue learning beyond the school day.
Through homework a sense of responsibility, accountability, motivation, and self-confidence is instilled
in children.  All students in third through sixth grade are required to use a homework assignment
book.  The assignment book has two purposes:  a communication tool for teachers and parents and a
time management tool for students.  It is the student’s responsibility to write their daily assignments in
the book.

HOMEWORK ASSIGNMENT BOOK
All students in 3rd through 6th grades receive, and are required to use, homework assignment books.
The assignment book serves as a great communication tool for teachers and parents.  Also, it helps
students develop organizational and time management skills.  Please check your student’s homework
assignment book daily.

HOMEWORK NOTES
● Students returning from an absence, have as many days equal to the number of days absent

to make up that work.
● If you desire to have homework sent home/picked up when children have been absent, please

notify the school by calling before 8:50 a.m. on the date that you would like to receive the work.
It requires considerable time to prepare and collect homework assignments, especially when
students have more than one teacher.

● Please request homework only when a child will miss three (3) or more days of instruction. It is
not necessary that work be sent home for only one day of missed instruction.

Below is a portion of the Homework Guidelines that were adopted by the Greater Latrobe School
Board.  Homework has been found to increase academic performance; therefore, we ask that you
support your child’s effort regarding homework.

STUDENTS’ ROLES IN HOMEWORK
● Take responsibility for developing good work and study habits.
● Ensure individual understanding of assignments, purpose of the assignments, when it is due,

and how it is to be done.
● Ask for further explanations and initiate a request for help when needed if original directions or

appropriate learning has not been achieved.
● Develop a personal system for recording and/or remembering assignments.
● Budget time to complete all assignments on time.
● Make sure the study area is well lit and free from distractions.
● Complete the homework neatly and legibly on appropriate paper.
● Arrange with the teacher to make-up missed assignments.
● Be aware that academic responsibilities take precedence over extra-curricular and other

activities.
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PARENTS/GUARDIANS’ ROLES IN HOMEWORK:
● Communicate to the student a shared value that homework is important and is an extension of

the learning environment.
● Ensure a work environment with appropriate study tools (pencil, pen, paper) and that is well lit

and free from such distractions as telephone calls, television, and radio.
● Develop a regular study time and help younger students organize assignments.
● Balance the students outside activities to assure time for completion of a reasonable amount of

homework.
● Encourage the student to complete the assigned work to the best of his/her ability, but resist

the temptation to perfect the student’s work.
● Provide feedback to teachers and administrators regarding problems such as time and

difficulty of assignments.
● Praise the student’s effort for completion of homework.
● Use the opportunity presented by homework to become aware of and involved in the material

the student is learning.  When possible use this knowledge to expand the subject in practical
ways.

● Accept the individual best efforts of each student and avoid comparison with other children.
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FOOD SERVICES
Board Policy 246

FREE MEALS FOR 2022-2023 SCHOOL YEAR!

1 FREE BREAKFAST AND 1 FREE LUNCH PER STUDENT PER DAY

All elementary students are eligible to receive a nutritious breakfast and lunch each school day at no charge to
your household. Each meal must include a fruit choice or vegetable choice to be free. Extra items such as
extra milk, bottled water, chips or snacks will be available for purchase.

Milk ($.70) and 100% fruit juice ($.60) may be purchased separately at breakfast or lunch.

The breakfast and lunch menus can be accessed at www.glsd.us under the Food Service Link.

CAFETERIA SALES PROCEDURE
Payments for extra items may be made by cash or check in the cafeteria, or by credit card online.  Checks may
be made out to Greater Latrobe School District with the student’s name and ID number. Checks and cash
payments must be placed in an envelope with the student’s name and ID number.

To access student meal account balances, set-up low balance alerts or make a cafeteria payment online,
create an account on www.MySchoolBucks.com.

MEAL CHARGE AND COLLECTION PROCEDURES
Please review the steps posted on the Food Service webpage that are used to collect outstanding balances
incurred by student charges.  Note: Once a negative balance is reached, students are only permitted to
purchase a MEAL. No extras are allowed to be charged (extra milk, bottled water, snacks etc.). 

FREE AND REDUCED PRICE MEAL PROGRAM
Although your child(ren) meals are free, GLSD is still encouraging families who may have previously qualified
for free and reduced price meals to apply! For schools and community members to qualify for some
government programs and benefits, applications for the school free and reduced meal program are necessary.

The easiest way to apply is online at http://www.schoolcafe.com/greaterlatrobesd to submit the application
directly to the Food Service Department office! The paper application for Free and Reduced Price Meals is
available on the Greater Latrobe School District website, Baggaley Elementary Office, or by calling the Food
Service Office at 724-539-4200 ext 26313.  The application is to be returned to the Principal’s Office or the
Food Service Office, 131 High School Road, Latrobe, PA 15650.

For more Food Service information and resources, visit https://www.glsd.us.
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TRANSPORTATION
Board Policy 810

MEETING SCHOOL BUSES ON THE ROADS
Each morning during the school year as people are on their way to work, school buses are
encountered.  Abiding by the regulations as you approach a school bus will provide protection for
school children and will also save you the inconvenience and embarrassment of the penalty for
violation.

Section 3345 of the Pennsylvania Vehicle Code indicates that you MUST STOP when a school bus
stops:

● Regardless of the direction you are traveling on a highway with no median barrier.
● When you are traveling in the same direction as the bus on a highway with a median barrier.

Section 3345 further indicates that “any person violating any of the provisions of this section shall
upon conviction before a magistrate be sentenced to pay a fine of one-hundred dollars and costs of
prosecution.  In addition, the driver shall be assessed five points and his license will automatically be
suspended for thirty days”.

MEETING STUDENTS AT BUS STOPS
A parent or designee must meet kindergarten or 1st grade students at the bus stop.  Kindergarten or
1st grade students whose parent or designee are not standing at the bus stop will be transported back
to the school building or remain on the bus until a parent can be contacted.  If students are
transported back to the school building for the child’s safety, parents will be responsible for picking up
the child in the school office.  If the parent or designee is unable to be at the bus stop, a note should
be sent to school with the student identifying the alternate designee for that day.

USE OF ALTERNATE BUSES
Each child is expected to ride his/her bus. However, should emergencies arise whereby a child needs
to ride a different bus, written permission is needed from the principal’s office in advance.  However,
due to bus seating limitations this request cannot always be honored.

BUS RULES
Parents and the school (principal, teachers, and bus drivers) share the concern for safety and
congeniality on the way to and from school. Each child is entitled to a safe trip to and from school
without intimidation or injuries.  PROBLEMS BETWEEN CHILDREN WITHIN NEIGHBORHOODS
ARE THE RESPONSIBILITY OF PARENTS.  The school will become involved only as it affects the
children at school.

It should be understood that riding a school bus is not a right—it is a PRIVILEGE.  Students who
violate the rules required for safe busing will LOSE this privilege and it will be necessary for them to
find their own transportation to and from school.  The bus driver has the authorization to assign seats.
At all times students are to cooperate with the bus driver.

The following rules and regulations have been established by the School Board in order to establish a
safe and satisfactory program:
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● Students riding school buses are under the direct supervision of the bus driver.
● After being assigned to a bus, students are not permitted to ride another bus.
● Students shall stand off of the roadway when the bus approaches.
● Students do not enter or exit the bus until it comes to a full stop.
● Students shall not tamper with any of the bus equipment, windows, or vents without permission

from the bus driver.
● Swearing or improper language is not allowed at any time.
● Hazing or tormenting other students will not be allowed.
● Smoking, pushing, or fighting is not permitted on the bus.
● Students shall never drop waste paper and rubbish on the floor of the bus.
● There shall be no eating on the bus at any time.
● When entering the bus, the students will proceed to the back of the bus and take a seat

beginning in the rear of the bus, unless assigned a special seat by the bus driver.
● Do not talk to the bus driver while in route unless it is absolutely necessary.
● Students must be seated on the bus at all times.
● Students are not permitted to throw objects in the bus or out the bus window.

GUIDELINES FOR VIOLATIONS OF THE BUS RULES
Students violating the above rules and regulations shall be removed from the bus by the principal.

First Offense Student is removed from all school district transportation for
three (3) school days.

Second Offense Student is removed from all school district transportation for
five (5) school days.

Third Offense Student is removed from all school district transportation for
the remainder of the school year.

Students removed from buses are required to attend school.
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PARKING – DISMISSAL PROCEDURES FOR BAGGALEY ELEMENTARY SCHOOL
Parents must park in designated parking areas at all times. Do not park in the bus circle or other
unmarked areas. Please drive in a responsible manner at all times on school grounds. Never sacrifice
the safety of our students for personal convenience.

In an attempt to evenly distribute and help control traffic flow for car transportation please utilize the
Car Kid Drop-Off and Pick-Up Procedure described on pages 40 - 42 of the handbook. Also, view the
video on the BES website.

BICYCLES
Students are not permitted to ride bicycles to and from school at any time during the school year.

SCHOOL DELAYS AND CLOSING
School delays and closings are listed immediately on the district website at www.glsd.us.  You may
choose to receive notification through the One Call Now Call System or listen to the local radio station
and/or television stations for official Greater Latrobe School District announcements:

TWO HOUR DELAY
If there is a two hour delay, buses will arrive at stops approximately two hours later than usual.
Breakfast will not be served.

THREE HOUR DELAY
If there is a three hour delay, buses will arrive at stops approximately three hours later than usual. It is
important to note that breakfast and lunch will not be served at school if the district is operating on a
three hour delay.

EARLY DISMISSAL
Your child cannot be picked up by another parent or any other person without giving the school
permission by phone or in writing.
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INSTRUCTIONAL PROGRAMS

INSTRUMENTAL MUSIC INSTRUCTION
Instrumental music instruction for band instruments is offered to fourth, fifth, and sixth grade students.
It is recommended that a student begin instruction in fourth grade.  Small group lessons are provided
weekly and students also participate in large group band.

LIBRARY/DIGITAL MEDIA CENTER
Our academic program consists of library procedures and skills for all students. Curriculum includes
literature and author studies, technology exploration, digital media, research skills, and digital
citizenship.

Our school library has numerous volumes which encompass a wide variety of interests and reading
levels.  Books may be signed out for one rotation. Children may exchange books they have finished
before the due date.

Library Obligations
Lost or damaged books must be paid for at the end of each quarter.  If the lost book is found after
payment is made and before the end of the current school year, the money will be fully refunded.

The following steps will be followed to address overdue, lost, or damaged library materials.

General Policies
● Exceptions to this procedure will be made at library staff’s discretion.
● If obligations are not satisfied, consequences may include (but are not limited to): parent

conference, restriction of school activities, restriction of library privileges, or other
repercussions.

● When a student transitions to another GLSD school, notice will be sent to the receiving school
and the materials will be marked as lost. Further action, if any, will be at the discretion of the
librarian.

● Replacement copies may be accepted in lieu of a cash or check payment only at the librarian’s
discretion.

Overdue, Lost, or Damaged Material Procedures

Elementary Schools
STEP 1: Students are verbally reminded about library obligation(s).
STEP 2:  Students are given a printed notice about library obligation(s).
STEP 3:  Obligation notice is sent home.
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PHYSICAL EDUCATION
For the safety of all children the following rules are to be followed during gym class:

● For a student to participate in physical education, appropriate tennis shoes are necessary.
Hiking boots/shoes are not permitted.

● Students are not permitted to wear any jewelry in class (including tiny pierced earrings).
Please leave watches and jewelry home on gym days.

● Students are not permitted to have gum or candy in physical education.
Note: If a student is injured or sick and cannot participate in physical education, an excuse from the
parents is good for one week; however, if the student cannot take physical education for more than a
week, a doctor’s excuse is necessary.

OUTDOOR EDUCATION
The Greater Latrobe School District participates in a comprehensive program of outdoor education
during the spring of the school year for the sixth grade students.

Utilizing the facilities of Camp Heritage (Farmington, PA) for the resident portion of the outdoor
education experience, student groups of approximately 90 students spend three (3) days and two (2)
nights at the campsite.  High school students, substitute teachers, and volunteers assist the school
staff during the camping experience providing an approximate 7 to 1 student-adult ratio.

The acquisition of first-hand information is stressed during the camping experience.  Students
participate in the academic portion of their camping trip during the daytime.  Creative dramatics,
physical activities, and musical experiences are choices for the student’s evening activities.

HIV INSTRUCTION/ BOARD POLICY 203.1
The State Board of Education approved a regulation requiring districts in Pennsylvania to teach
students about Human Immunodeficiency Virus (HIV).  Such instruction is to be included in the
elementary schools.  Instructions must include information about the nature of the disease, the lack of
cure, the ways the disease is transmitted, and how infection can be prevented.  This topic will be
taught in sixth grade.

A subsection of this regulation provides that a school district may excuse students from instruction
about HIV when this instruction conflicts with the religious beliefs of the student.  In order for a
student to be excused, a written request from the child’s parent/guardian must be furnished yearly.
Unless a written request to excuse a child is received by the principal, all children will be instructed
according to state regulations.
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SUPPORT SERVICES

SCHOOL COUNSELOR SERVICES / BOARD POLICY 112
Elementary students face many problems specific to their age group.  The elementary school
counselor may assist in academic, emotional, and personal problems.  Parents are encouraged to
contact the school counselor if their child needs help.

ELEMENTARY STUDENT ASSISTANCE PROGRAM - CATS WHO CARE / BOARD POLICY 236
The Cats Who Care is a program available to students needing assistance.  The Cats Who Care
Team is a group of trained staff members who will assist in meeting the social, emotional and
academic needs of students.  Some students may be referred by the Cats who Care Team.  These
referrals may be made by parents/guardians, administrators, teachers/school staff, other students or
concerned adults, or by self-referral.  Examples of possible barriers or concerns could be grief or loss
issues; anxiety; changes in family, peer, or relationship concerns; depression or other mental health
issues; substance experimentation or use.  Through these programs, we work with students
surrounding these issues and, if necessary, refer them to support services both within and outside of
the school.  WE will need special permission from the parent/guardian to work with the child.  Our
goal through these services is to help students better meet their learning potential by addressing the
issues affecting their school performance.  Parents may get more information about the CWC
program by talking to a classroom teacher, school counselor, school psychologist, or the principal.

GIFTED SUPPORT / BOARD POLICY 114
The intent of the Greater Latrobe School District gifted program is to provide enrichment and
extension of the general education program.  Children identified by an approved psychological exam
and a gifted written report may be included in the district’s program for gifted children.  Once included
in the program, children may occasionally be absent from the general education class to attend
events for that program.  During such absences, assignments missed are the student’s responsibility.

MCKINNEY - VENTO ACT/ HOMELESS INFORMATION / BOARD POLICY 251
The Greater Latrobe School District’s McKinney-Vento Liaison is responsible for ensuring the
identification, school enrollment, attendance, and opportunities for academic success of students in
homeless situations. Some of these activities may be performed by the McKinney-Vento Liaison while
others are accomplished by coordinating the efforts of other staff, departments and or community
organizations.  Contact the Greater Latrobe School District’s Homeless Liaison, Mr. Jon Mains, at
jon.mains@glsd.us with questions. Click here for the GLSD McKinney-Vento Handbook.
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PARENT AND FAMILY ENGAGEMENT POLICY

SPECIAL EDUCATION / BOARD POLICY 113
Special Education is defined as specially designed instruction.  Students are eligible for special
education and related services when they have a disability as listed below, and show a need for
special education services.  Both criteria need to be met in order for a student to qualify for special
education services.

Categories of disabilities as identified in IDEIA 2004 are as follows:

● Autism ● Intellectual Disability ● Multiple Disabilities

● Deaf/Blindness ● Orthopedic
Impairment

● Hearing Impairment

● Emotional Disturbance ● Specific Learning
Disability

● Traumatic Brain Injury

● Speech or Language
Impairment

● Other Health
Impairment

● Visual Impairment
including Blindness

Definitions:

Autism means a developmental disability significantly affecting verbal and nonverbal communication
and social interaction, generally evident before age three that adversely affects a child’s educational
performance.  Other characteristics often associated with autism are engagement in repetitive
activities and stereotyped movements, resistance to environmental change or change in daily
routines, and unusual responses to sensory experiences.

Deaf/Blindness means concomitant hearing and visual impairments, the combination of which
causes such severe communication and other developmental and educational needs that they cannot
be accommodated in special education programs solely for children with deafness or children with
blindness.

Deafness means a hearing impairment that is so severe that the child is impaired in processing
linguistic information through hearing, with or without amplification that adversely affects a child’s
educational performance.

Emotional Disturbance means a condition exhibiting one or more of the following characteristics
over a long period of time and to a marked degree that adversely affects a child’s educational
performance:

a. An inability to learn that cannot be explained by intellectual, sensory, or health factors,
b. An inability to build and maintain satisfactory interpersonal relationships with peers and

teachers,
c. Inappropriate types of behavior or feelings under normal circumstances.
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d. A general pervasive mood of unhappiness or depression,
e. A tendency to develop physical symptoms or fears associated with personal or school

problems.

Hearing Impairment means an impairment in hearing, whether permanent or fluctuating, that
adversely affects a child’s educational performance but that is not included under the definition of
deafness.

Intellectual Disability means significantly subaverage general intellectual functioning, existing
concurrently with deficits in adaptive behavior and manifested during the developmental period that
adversely affects a child’s educational performance.

Multiple Disabilities means concomitant impairments (such as mental retardation-blindness or
mental retardation-orthopedic impairment), the combination of which causes such severe educational
needs that they cannot be accommodated in special education programs solely for one of the
impairments.

Orthopedic Impairment means a severe orthopedic impairment that adversely affects a child’s
educational performance.  The term includes impairments caused by a congenital anomaly,
impairments caused by disease, and impairments from other causes.

Other Health Impairment means having limited strength, vitality, or alertness, including a heightened
alertness to environmental stimuli, that results in limited alertness with respect to the educational
environment that—

a. is due to chronic or acute health problems, and
b. adversely affects a child’s educational performance.

Specific Learning Disability means a disorder in one or more of the basic psychological processes
involved in understanding or using language, spoken or written, that may manifest itself in the
imperfect ability to listen, think, speak, read, write, spell, or do mathematical calculations.  Categories
of learning disabilities include:

a. Oral expression
b. Listening comprehension
c. Written expression
d. Basic reading skill
e. Reading comprehension
f. Mathematics calculation
g. Mathematics reasoning
h. Reading fluency

Speech or Language Impairment means a communication disorder, such as stuttering, impaired
articulation, a language impairment, or a voice impairment, that adversely affects a child’s educational
performance.

Traumatic Brain Injury means an acquired injury to the brain caused by an external physical force,
resulting in total or partial functional disability or psychosocial impairment, or both, that adversely
affects a child’s educational performance.  Traumatic brain injury applies to open or closed head
injuries resulting in impairments in one or more areas, such as cognition, language, memory,

Page | 28



attention, reasoning, abstract thinking, judgment, problem-solving, sensory, perceptual and motor
abilities, psychosocial behavior, physical functions, information processing, and speech.  A traumatic
brain injury does not apply to injuries that congenital or degenerative, or to brain injuries inducted by
birth trauma.

Visual Impairment including Blindness means an impairment in vision that, even with correction,
adversely affects a child’s educational performance.  The term includes both partial sight and
blindness.
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PTO

BAGGALEY ELEMENTARY SCHOOL PTO
The Baggaley Elementary School PTO welcomes you to the school year!  With the beginning of each
school year, the PTO requests the help and cooperation of every teacher and parent to give our
children a quality environment of growth and education.

The Baggaley Elementary School PTO strives to meet the following goals:

● To promote the welfare of children at home and school.

● To bring the home and school closer in relation so that teachers and parents can cooperate
intelligently in the training of the child.

● To unite the efforts of educators and the general public in order to secure for every child the
highest advantages in physical, mental and social education.

The goals of the Baggaley Elementary School PTO are worthy and can be accomplished in a variety
of ways. The monies received from PTO fundraisers are entirely returned to the students through field
trips and classroom supply purchases.  Your friendly and cooperative support of PTO projects and
volunteers is greatly appreciated.

If you are interested in becoming more involved with PTO activities, please call the Baggaley
Elementary School at 724-539-4200.

BES PTO OFFICERS
2022 - 2023

Co - Presidents  Christina Updegraff
Janet Winslow

Co - Vice Presidents Angela Rosebosky
Kayla Sutton

Secretaries Charla Huber
Melissa Mowry
Karen Irvin

 Treasurers Nicole Baker
Wendy Monney
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SAFETY AND SECURITY
Throughout the school year, various drills are conducted in order to prepare students for various
emergency situations.  During these drills, best practices are reviewed and modeled.  These drills
include evacuation drills (ex. fire drills), weather emergency drills and lockdown drills (known as Stay
in Place Drill).

HEALTH AND SAFETY

MANDATED IMMUNIZATION REQUIREMENTS / Board Policy 200
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These records MUST INDICATE THE MONTH, DAY, AND YEAR the immunizations were administered and MUST BE
SIGNED BY A PHYSICIAN or other health professional.

If there is any medical reason why your child should not be fully immunized, please bring a certificate from your physician
stating the reason.

If you object to immunization for religious reasons, or have a strong moral objection to immunization, the state requires
that you sign a form to this effect at the school.

STATE MANDATED SCREENING EXAMINATIONS / BOARD POLICY 209

The school does not treat or correct health defects, but does assist families and students in securing
necessary care.  A child who does not feel well will have little interest in school.

The following screening examinations are state mandated school health services.

Grade Screening/Exam

Kindergarten Vision, Hearing, Height, Weight, BMI, Physical Exam, Dental Exam

Grade 1 Vision, Hearing, Height, Weight, BMI

Grade 2 Vision, Hearing, Height, Weight, BMI

Grade 3 Vision, Hearing, Height, Weight, BMI, Dental Exam

Grade 4 Vision, Height, Weight, BMI

Grade 5 Vision, Height, Weight, BMI

Grade 6 Vision, Height, Weight, BMI, Physical Exam, Scoliosis Screening

Grade 7 Vision, Hearing, Height, Weight, BMI, Dental Exam, Scoliosis
Screening

Grade 8 Vision, Height, Weight, BMI

Grade 9 Vision, Height, Weight, BMI

Grade 10 Vision, Height, Weight, BMI

Grade 11 Vision, Hearing, Height, Weight, BMI, Physical Exam

Grade 12 Vision, Height, Weight, BMI

Parents may elect to have a medical or dental examination performed by their family physician or
dentist.  You may contact the school nurse to obtain the appropriate forms. The forms must be
completed by your physician or dentist and returned to the school nurse.

Parents will be notified of any abnormal findings obtained during school screening examinations.
Please contact the school nurse if you have any questions regarding the exams.

Page | 32



COMMUNICABLE DISEASE CONTROL / BOARD POLICY 203

Children with the following diseases must stay home:

Chicken Pox Until crusts are dry and there is no fever, approximately
1 week.

Conjunctivitis (Pink eye) For 24 hours after starting appropriate therapy and no
drainage present.

Impetigo For 24 hours after treatment or until judged non-infective
by the school nurse or child’s physician.

Pediculosis (Lice)*
Until after appropriate treatment and the removal of all
nits (must be examined by the school nurse upon return
to school).

Ringworm (All types) For 24 hours after treatment until judged non-infective by
school nurse or child’s physician.

Scabies Until after appropriate treatment and judged
non-infective by the school nurse or child’s physician.

Scarlet Fever & Streptococcal infections For 24 hours after starting appropriate antibiotic therapy.

*To help control the spread of head lice, we recommend that parents check their child’s hair for the
presence of nits at least once a week and notify the school nurse when nits or lice are found.
Periodic head checks are conducted in school.

For the welfare of your child, we recommend that you keep your child home if the following symptoms
are present:

● Sore throat
● Elevated temperature
● Nausea and vomiting
● Diarrhea
● Severe cough
● Ear ache
● Toothache
● Dizziness

Please send an Excuse for Absence the day your child returns to school.
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UNIFORM GUIDELINES FOR THE SUPERVISION OF MEDICATION DURING SCHOOL HOURS / BOARD

POLICY 210

Section 210 of the Greater Latrobe School District Policy recognizes that parents/guardians have the
primary responsibility for the health of their child(ren).  Although the District strongly recommends that
medication be taken in the home, the district also realizes that the health of some children requires
that they receive medication while in school.

Parents/Guardians should confer with the child’s physician to arrange medication time intervals to
avoid school hours whenever possible; however, the administration of prescribed medication to a
student during school hours, in accordance with the direction of a parent/guardian or family physician,
will be permitted when failure to take such medicine would jeopardize the health of the student or the
student would not be able to attend school if the medicine were not available during school hours.
Please refer to School Board Policy 210 for more information.

Please note that non-FDA approved products cannot be administered at school.  Greater Latrobe
School District’s Standing Orders for Medicine and Treatments, as approved by the Board-elected
School Physician, states, “Herbal extracts, herbal remedies, herbal supplements (and)
homeopathic/alternative therapies (ARE) not to be given at any level to students or faculty”.  It is the
District’s position that the only appropriate way to administer alternatives would be at parental
discretion, under parental supervision and at home.  In addition, allergy injections are not to be given
at any level to students or faculty.

MEDICATION MANAGEMENT

Individual Orders
Each medication administered during the school day must have a written medication order
from a licensed prescriber.  Orders are required for BOTH prescription AND over-the-counter
(OTC) medications, and must be renewed at the beginning of each academic year.  Orders
should contain the student’s name, and additional medication information including the name,
the route and dosage, the frequency and time for administration, any specific directions, and
the date the order should start and be discontinued.  Medication forms may be obtained from
the nurse or online on the GLSD website.

Standing Orders
Standing orders are medical directives written by the GLSD school doctor.  They authorize
administration of specific over-the-counter medications as well as those used in emergency
situations.  Parents may sign for their approval of OTC medications on student emergency
information cards, which are distributed at the beginning of each school year.

Parent/Guardian Consent
With the exception of emergency medications (from the list of standing orders), ALL
medications given in the school setting must have written consent from a parent or guardian.
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Delivery of Medications
ALL medications must be delivered to school by a parent, guardian, or other responsible adult.
The medication must be in the original pharmacy labeled container or over-the-counter
packaging.  Medication in plastic bags or miscellaneous containers will NOT be acceptable.

Administration of Medications
All medications taken in school must be done so under the nurse’s supervision.  Students will
be responsible for reporting to the health room at the time the medication is to be taken.  An
exception to this policy is that students may carry and self-administer their own emergency
medications, which include asthma inhalers and/or epinephrine auto-injectors.  Proper
authorization for these two medications is required from the ordering physician, the
parent/guardian, and the school district.

Herbal/Homeopathic Preparations
Herbal extracts, remedies or supplements, and/or homeopathic/alternative therapies will not be
administered to any student attending Greater Latrobe School District.

PROTECTED HANDICAPPED STUDENTS (1/95)

Federal and State regulations protect otherwise qualified handicapped students who have physical,
mental, or health impairments from discrimination because of those impairments.  The regulations
require public educational agencies to ensure that these students have equal opportunity to
participate in the school program and extracurricular activities to the maximum extent appropriate to
the ability of the protected handicapped student.  The Greater Latrobe School District will provide
aides, services, and accommodations that are designed to meet the educational needs of protected
handicapped.  These aides, services, and accommodations are provided without discrimination or
cost to the student or family.  To qualify, the student must be of school age and have a physical or
mental disability which substantially limits or prohibits participation in or access to an aspect of the
school program.

Special education services are different from services for protected handicapped students.  Special
education students require educational modifications while protected handicapped students generally
require accommodations for access to programs.

For further information about the evaluation of or services to the protected handicapped, please
contact your building principal or the Director of Pupil Services at (724) 539-4200 ext 11207.
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FERPA (Family Educational Rights and Privacy Act)

NOTICE TO PARENTS AND ELIGIBLE STUDENTS
WHO RESIDE IN THE GREATER LATROBE SCHOOL DISTRICT NOTICE OF RIGHTS

UNDER FERPA FOR ELEMENTARY AND SECONDARY STUDENTS IN THE GREATER
LATROBE SCHOOL DISTRICT

Family Educational Rights and Privacy Act (FERPA) for its parents and students who are over eighteen years
of age (“eligible students”) certain rights with respect to the student’s educational records.  They are:

1. The right to inspect and review the student’s education records within 45 days of the date the Greater
Latrobe School District receives a request for access.
Parents or eligible students should submit to the school principal or other appropriate school official a
written request that identifies the records they wish to inspect.  The principal will make arrangements
for access and notify the parent or eligible student of the time and place where the records may be
inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible
student believes are inaccurate or misleading.
Parents or eligible students may ask the Greater Latrobe School District to amend a record that they
believe is inaccurate or misleading.  They should write to the school principal, clearly identify the part of
the record they want changed, and specify why it is inaccurate or misleading.
If the Greater Latrobe School District decides not to amend the record as requested by the parent or
eligible student, the Greater Latrobe School District will notify the parent or eligible student of the
decision and advise them or their right to a hearing regarding their request for the amendment.
Additional information regarding the hearing procedures will be provided to the parent or eligible
student when notified of the right to a hearing.

3. The right to consent to disclosures of personally identifiable information contained in the student’s
education records, except to the extent that FERPA authorizes disclosure without consent.
One exception which permits disclosure without consent is disclosure to school officials with legitimate
educational interest.  A school official is a person employed by the Greater Latrobe School District s an
administrator, supervisor, instructor, or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the school board; a person or company with whom
the Greater Latrobe School District has contracted to perform a specific task (such as an attorney,
auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such
as a disciplinary or grievance committee, or assisting another school official in performing his or her
task.
A school official has a legitimate educational interest if the official needs to review an educational
record in order to fulfill his or her professional responsibility.
Upon request, the Greater Latrobe School District discloses educational records without consent to
officials of another school district in which a student seeks or intends to enroll.

4. The right to file a complaint with the United States Department of Education concerning alleged failures
by the Greater Latrobe School District to comply with the requirements of FERPA.  The name and
address of the office that administers FERPA is:

Family Policy Compliance Office, US Department of Education, 400 Maryland Avenue, SW, Washington,
DC 20202-4605.
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Questions at a local level can be directed to any Greater Latrobe School District principal or the Director of Pupil Services.
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